NPUST Moodle 3.5 User Guide
(for Teachers)
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1. Getting Started
(1) Going to My Courses on Moodle

Please open a browser and type the website URL (http://moodle.npust.edu.tw)

in the browser to enter the homepage. Please click “Log in” on the upper right
corner to log in to Moodle.
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Enter your username and password. Then click “Log in”.

Log in

Username

©0

Password

Remember usemame
Log in
Forgotten your usermname or password?

Cookies must be enabled in your browser (2

Some courses may allow guest access

Log in as a guest
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After you log in, move your cursor to “My Courses” on the top menu bar. You can
see all your current courses labeled as “Course Code -Course Title”. Then click on
a course title to enter the course.
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If you are a teacher, you can see the “Turn editing on” button on the upper right
corner. After clicking on the button, you can start to upload and modify your
teaching materials.
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(2) Course Outline, Course Syllabus, Office Hours and Rollcall System

After you enter a course, select “This Course”. Then select “Course Outline”, “Course

Syllabus”, “RollCall System”, or “Office Hours”.
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The page of “Course Outline” is shown as follows. Please fill out all the sections, and

then click “Submit” to save your changes.
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problem absiracting, analyzing logically, dividing and conquering, and prablem solving. Computational
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The page of “Course Syllabus” is shown as follows. You can edit a course syllabus
directly or import the syllabus from one of your previous courses.
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The page of “RollCall System” is shown as follows.
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The page of “Office Hours” for teachers is shown as follows. Please edit your office
hours, and click “Submit” to save your changes.
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2. Basic Course Activities

(1) Uploading a File (PowerPoint Slides, Word Files or Videos)

After you enter a course, click “Turn editing on” on the upper right corner.
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RESOURCES

Go to the week where you would like to edit, and click “Add an activity or
resource” on the right side. Then, select “File” under “Resources” from a pop-up
window.



Enter the name and description of the file. Under “Select files”, you can either select
“Add file” or drag a file to the box. Then click “Save and return to course”.

®Adding a new File @
b Expand all
~ General

Name *

Description | ==

paageph v | B ] | iZ|i= @ PE| ™
Path: p r
Display description on course page
@
Select files | Maximum size for new files: 9.3GB
= g8 ==
Add file | ™
» & Files

@ | Ordragyourfile to here

‘You can drag and drop files here to add them.

» Appearance
» Common module settings

» Restrict access

(2) Uploading Multiple Files
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After you enter a course, click “Turn editing on” on the upper right corner.
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Drag several files to the section where you would like to add them.
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(3) Adding a Page for Course Description
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After you enter a course, click “Turn editing on” on the upper right corner.

A ™ Qengishen) (@ -

A ERIEZ02

# Home & Dashboard &= My Courses

& This course

e
S
[
(i
Ll{'l'

—

Search Courses

=
= A

(& Tumn editing on

Click “Add an activity or resource” on the right side of the week of your choice.
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Kaartemo, V., Akaka, M. A., & Vargo, S. L. (2017). A service-ecosystem perspective on value creation:
Implications for international business. In Value Creation in International Business (pp. 131-149). Palgrave

Macmillan, Cham.

== Add an activity or resource




Select “Page” under “Resources”, and then click “Add”.

Add an activity or resource

Gy Comunse .
@ External tool The page module enables a teacher to create a web p:z
sound, video, web links and embedded code, such as (
@ Feedback Advantages of using the page module rather than the fi
@ = users of mobile devices) and easier to update.
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For large amounts of content, it's recommended that a
@ Glossary
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e Quiz » To present the terms and conditions of a course or
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( L.’ Reengagement
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Enter the name, description, and content of the page. Then click “Save and return to
course”.
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(4) Adding an Announcement

Click “Announcement”, and then click on the “Add a new topic” button.
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Enter the subject and content of the announcement. Then click “Post to forum”.
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(5) Adding and Grading an Assignment

After you enter a course, click “Turn editing on” on the upper right corner.

S TR02 | )

# Home @ Dashboard & My Courses & This course

Click “Add an activity or resource” on the right side of the week of your choice.

$

20 April - 26 April
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Kaartemo, V., Akaka, M. A, &Vvargo, S. L. (2017). A service-ecosystem perspective on value creation:
Implications for international business. In Value Creation in International Business (pp. 131-149). Palgrave

Macmillan, Cham.

Select “Assignment” and then “Add”.
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~ Availability

Allow submissions from (%)

21 v | May ¥ | 2020

-

00 v 00 v B  @Enable

Due date (D)

28 v | May Y 2020 v 00 v 00 Y B4 @Enable

Cut-off date (%)

28 v | May v)[2020 v 14 v][46 v

Remind me to grade by (D
4 v June v 2020

-

00 » | 00 v B  &@Enable

Always show description (2) ¥
Enter the name and description of the assignment. Remember to activate the
cut-off date by clicking “Enable” on the right side and set the final submission
date of the assignment. If not, students will be able to amend the assignment
even after the due date. Click “Save and return to course” after everything is set.

You can find all the assignments under “This course” on the top menu bar. Select
the assignment that you want to grade and click “View all submissions”.
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# Home @ Dashboard = My Courses & This course K hiEEE & EET

i

B mmemEai edit outline
B > My courses > HEIRTE02 > ASSIgNMeNtS | P emipm Course Schedule

B s&EEta g rollcall

Assignments
9 B s wshg Stay Time
Week Assignments & Participants iion Grade
o March-8March  S—@fesat Tuesday, 21 02 Crades 0 -
W Assignments
16 March - 22 March S {3EE Tuesday, 27 @ Forums 0 -
@ Quizzes
& Resources
A Home @ Dashboard = My Courses & This course Pyt K EETE

= > My courses > E[EEREFE02 » 2 March - 8 March > E—E{E=EE,

F{EEFEAS

Grading summary

Participants 2
Submitted 0
Needs grading O
Due date Tuesday, 27 August 2019, 12:00 AM

Time remaining  Assignment is due

View all submissions
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The table shows the submission status of all students in the class. You can see the
files uploaded by students and click on “Grade” to grade them.

(You can choose to hide unused column by clicking the “-” icon.)

= > My courses > JHIzEERf202 > 2 March - 8 March > S—{E{E&ERER » Grading

F—E{EEE

Grading action | Choose... ¥
Reset table preferences
First Last modified Last
User  name/ (submission)  File Submission meodified Annotate  Final
Select picture Surname Status Grade Edit - submissions comments (grade)  Feedback comments PDF grade
= 3 =] = = =2 8] =] =] B =]
stdo1 No submission Edit~ -
zuvio Assignment is
overdue by 4
268 days 14 v
hours
/100.00
std02 No submission Edit~ -
zuvio Assignment is
overdue by 4
265 days 14
hours
/100.00

Notify students = Yes v

Save all quick grading changes

With selected...

Lock submissions v ﬂ

Scores could be given in the “Grade” column. Click on “Save changes” after
grading.

Overview report

Grade item Calculated weight Grade Range Percentage Feedback Contribution to course total
I HiRERER02
© s—EESETE 0.00% 30.00 0-100 30.00 % 0.00 %

( Extra credit )

Students will be able to view their grades on the assignment submission page
after you finish grading.

I

TR 100.00 / 100.00
Eaevapcacl 20145 0485 235(=.) 14:43
T &

15



(6) Sending a Graded Assignment to Students

After you enter the “Adding a new assignment” page, click “Feedback files”
under “Feedback types”.

Display description on course page
@

Additional files (9

[}
» & Files
You can drag and drop files here to add them.
» Availability
» Submission types
~ Feedback types
Feedback types
¥ Feedback comments (2) Annotate POF (2 Offline grading worksheet (2)

Commentinline O  No v

)

After entering the grading page, you can upload files under “Feedback files”.

Feedback comments ::

[ | Paragrmph v | B | T ||i= I= A | © | b

Path: p

Feedback files 2o
Maximum size for new files: 5.3GB

i+ L BB ==

> & Files

~

You can drag and drop files here to add them.
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(7) Adding a teaching assistant (TA) into a course
After you enter a course, click “Users” and then “Enrolled users” on the right

menu.

&% Administration
& -

+ Course administration
4% Edit settings
#" Tum editing off
4+ Course completion

2. Enrolled users

p Enrolment methods
a Groups
p Permissions
L. Other users
Y Filters
» Reporis
#* Gradebook

You will see a table which shows the name list of the teacher and students of the
course. Click “Enrol users” on the upper right corner to add a new member to the

course, and assign the person a role.

# Home & Dashboard & My Courses s This course & s & ERhE

= > My courses > EREEEIE0S

Participants
No filters applied
Search keyword or select filte v

Number of participants: 3
Groups Lastaccess to course Status

Select First name “ / Surname Email address Roles

B B 5] 5] 5]
std01 zuvio std01@moodleset edu tw Student No groups 88 days 4 hours ERo # X
std02 zuvio std02@moodieset edu.tw Non-editing teacher No groups 161 days ERO # X
AT A roselin0919@gmail. com  Teacher No groups 49 secs [ Active [ONE=20 4

Select all Deselectall N@]

17



Click the drop-down menu of “Assign role” and select “Non-editing

teacher”,then press the button at the bottom G ZE | /5#% FAIAFH =iz Bl a]

Enrol users

Enrolment options

Select users I8 . Fe S {{F roselin0919@g4e.npust.edu.tw

carch v

[72)

Assign role | Non-editing teacher v

Show more

Enrol users Cancel

If you want to assign an enrolled student as the TA, in the name list, edit and
delete the student’s role by clicking the “X” icon, select “Non-editing teacher”

and then choose the square icon on the right to save the change. ( N/ E 55E
" BIEEEET , 1% 0 HAEN AR BN

SR8 3

Bl MK AT S EFEER
B 8

byl EJ'X?‘?-HH%%JE TR

] =)
< 5l
zuvio .std01 stdo1@moodieset.edu BESE 7@y B0 # X
v] mx
SEE
zuvio .std02 std02@moodleset.edu’ =  EJO & X
teach01@moodieset.edu.tw %755 B3O # X
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(9) Checking on Students’ Grades

After you enter a course, click “Grades” under “This course” on the top menu bar.

AEREO3

@ Home @ Dashboard & MyCourses . This course S £ R i
[ SERIZAA edit outine
B > My courses > FIEERE03 [ SBRETEE Course Schedule

[ Ekase %4 rollcall

ERERENE  JEEROSERI LEE -
[ BanEtie Stay Time Gl ] % Navigation
General & Participants
P Grades Edit™
BT @ Assignments . E)fsnboard
@ Foums 3 @ Site home
@ Resources » Site pages
» My courses
Outline =
its name
BT <REERE 2 Administration
RESE

You will see a table which shows every student’s grades for all the assignments
given and the overall average.

Grader report

Setup  Scales | Outcomes | Letters  Import  Export

Grade history = Outcomes report = Overview report | Single view | User report

All participants: 1/1

AR
Surname “ First name Email address O FEEHL 5 ©1235 # X Coursetotal 5 2
std01 zuvie Bl 4 std0i@moodleset edutw 90.00 50.00 85.00
Overall average 90.00 80.00 85.00

Select “Export” if you want to download the grades as a file.

Export to OpenDocument spreadsheet

View Setup Scales QOutcomes Letters Impqg) I Export I
OpenDocument spreadsheet Plain text file Excel spreadsheet XML file

- Grade items to be included

iz -2
123 @

Course total ¥

Select all’/none

» Export format options

19
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Select “Setup” if you want to set the weighting percentage of each item. After entering

all the weighting percentage, click “Save changes”.

[= > Mycourses > JE[EERFE03 > Setup > Gradebook(Simple)

MoodleSET Setup

View Setup Scales OQutcomes

el GradebookiAdvanced) — Course grade settings  Zuvio import

Letters | Import  Export

Name Weights (2)
B B RRAE O3
© ==8% 0.0 %
® 123 0.0 %
¥ Course total 0.0 % Be 100%

Weighted mean of grades.
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(10) Adding a Quiz and Check the Result

After you enter a course, click “Turn editing on”.
HIEAERIZ03

# Home @ Dashboard & MyCourses ¢ This course # s A 2 Tum editing on

—]

= Hide blocks ¢ Standard viev

B> > My courses > EESRE03

Your progress @

ESERS « Navigation
Dashboard
General
# Site home
) Site pages
GRS FUREER BAE -
» My courses
3
outline 2 Administration
it's name
BRI <HEERN -

= Course administration

# Edit settings

#' Tum editing on

£ Course completion
) Users

V Filters

} Reports

Click “Add an activity or resource”.

< Topic 5
Edit™

Bl EE

< Add an activity or resource

 Topic 6
Edit™

HeE - FE SR ELEEE

= Add an activity or resource

Choose “Quiz” and then click “Add”.

Add an activity or resource

ACTMITIES
The quiz activity enables a teacher to create quizzes comprising questions of various types, including multiple choice, matchin

2] AdobeConnect&Es

short-answer and numerical.

® Assignment The teacher can allow the quiz to be attempted multiple times, with the questions shuffled or randomly selected from the
question bank. A time imit may be set
° Chat Each attempt is marked automatically, with the exception of essay questions, and the grade is recorded in the gradebook.
Choice: The teacher can choose when and if hints, feedback and correct answers are shown to students.
Quizzes may be used
@ Datavase

« Ascourse exams

@ Extemnal fool
e Feedback
@ Forum

® ciossay @ Mors help

As mini tests for reading assignments or at the end of a topic

As exam practice using questions from past exams

To deliver immediate feedback about performance

For seff-assessment

' Reengagement
Survey

@ vk

€@ worishop

21




Give the quiz a name and write its description. If you want to limit how long
students can complete the quiz, check the box to the right of “Open the quiz” in
the “Timing” section.

@ Adding a new Quiz to Topic 1

General
Name *

Description Paragraph =

Path: p

Display description on course page

Timing
Open the quiz
25 v | May v 2020 v 15 ¥ |06 ¥
Close the quiz
25 v || May v| 2020 v 15 v D06 ¥ Enable
Time limit
1] minutes ¥ Enable
When time expires Open attempts are submitted automatically v
Grade
Grade category Uncategorised v
Grade to pass
Attempts allowed  Unlimited
Grading method Highest grade v

If you want to limit the
number of times a student can take a quiz, you can use the “Attempts allowed”
option in the “Grade” section to set it up. After setup, click “Save and return to
course”.

Then you can click the quiz created on the course page to add or edit quiz items.
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<+ Topic 1
Edit™

S - R
BEEME

rs

e Evercam.iestisp Edit™ [

| @ rexus Edit” & &

¥ Due 23 December 2019

@ 0 of 1 Submitied

@ 10816_MBA -

® = Edt” £ &

Due 1.June 2020

© 0 of 1 Submitted

r‘ @ testess Edit” & [

© 0 of 2 Attempted

LK 4

< Add an activity or resource
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Click “Edit quiz”.

test666

This quiz opened at Saturday, 9 May 2020, 3:11 PM
Grading method: Highest grade

No questiog added yet

Then click “Add” below.

= > My courses > EEEEE03 > Topic 1 > test666 > Edit quiz

Editing quiz: test666 @

Questions: 0 | This quiz is open Maximum grade  100.00 Save
Select multiple items Total of marks: 0.00
£ bufe 2

Choose a question type to add

QUESTIONS
Allows the selection of a single or multiple responses from a pre-defined list

Multiple choice

++ True/False

£2f Maiching

= Snort answer

4 Numerical

[[] Essay

2 Calculated

22 Calculated multichoice

% Calculated simple

«}» Drag and drop into text

< Drag and drop markers

< Drag and drop onto image
Embedded answers (Cloze)
78 Random short-answer matching

w Select missing words

OTHER

“ Gancel

Select a question type and then click “Add”.
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Enter the quiz’s name and question items, and set up grading.

Adding a Multiple choice question

General

Category | GAIFE:RFE038TFER (10)
Question name * | Question

Question text *

Paragraph =
1+1=7
Path- p
Default mark * | 1
General feedback paragraph
L aun

You may set up several answer options down the webpage and set up grading for
each of them.

Answers

Choice 1 Paragraph ~

2
Path: p

Grade 100% r

Feedback Paragraph ~

Path: p

Choice 2 Paragraph +

3
Path: p

Grade -100% v
Feedback

Paragraph ~

Path: p
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Cuestion 1 1+1=7

Mot yet answered

Marked out of Select one:

1.00 ooal
b.3

Fill in corect responses Submit and finish

Technical information () _p

Question items you set up will be displayed as the following picture.

& Administration

P

+ Quiz administration
= Edit settings
" Group overrides
= User overrides
£ Edit quiz
Q, preview

® Responses

o Statistics

® Manual grading
= Locally assigned roles
" Permissions

" Check permissions

If you want to check on quiz scores, click “Overview report” under “Gradebook”
in the “Administration” section on the right menu of the course page.
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test666

Separate groups: All participants

~ What to include in the report

Aftempts: 1
Attempts from | enrolled users who have attempted the quiz v
Attempts that are
# In progress ¢ Overdue # Finished # Never submitted

Show only attempts
~ Display options
Page size

Marks for each question

Show at most one finished attempt per user (Highest grade )

that have been regraded / are marked as needing regrading

Yes ¥

Regrade all Dry run a full regrade

“Attempt: 1” means there is one record for this quiz in total. You may select the
“Attempts from” option to obtain the list of users who have attempted to

complete the quiz.
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(11) Adding a Questionnaire and Check Feedback

HI3tRA203 ‘ ‘

# Home @ Dashboard & My Courses #h This course £ RS £ ERgE

= Hide blocks 2 Standard viev

After you enter a course, click “Turn editing on”.

Click “Add an activity or resource”.

4 Topic 3
Edit™
-
YB(R)TREER
< Add an activity or resource
4 Topic 4

Edit~

b ER - BiESRE

EEEEECE HRERE
@FZEIERLERCH)

< Add an activity or resource

Add an activity or resource

a
ACTMITIES
The feedback activity module enables a teacher to create a custom survey for collecting feedb
adal AdobeConnect variety of question types including multiple choice, yesino or text input
@ fesTTTaT Feedback responses may be ananymous if desired, and results may be shown to all participar
Any feedback activities on the site front page may also be completed by non-legged-in users
e Chat Feedback activities may be used
Choice « For course evaluations, helping improve the content for later participants
« Toenable participants te sign up for course modules, events efc
@ pEEkEEE « For guest surveys of course choices, scheol policies ete.
@ External tool « For anti-bullying surveys in which students can report incidents anonymously

@ More help
@ Feedback

@ roum

@ Giossary

e Quiz

(@ Reengagement

Survey

@ vic
@ ‘Workshop

m Cancel

Because the “Survey” module only provides set questions that cannot be edited,
please select the “Feedback” option and then click “Add”.
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Give the feedback a name and write its description. If you want to limit how long
students can complete the feedback, you may set it up in the “Availability”
section. In the “Question and submission settings” section, you can set up if the
names of users will be recorded. After setup, click “Save and return to course”.

Name. |Investigation

Description E paragraj- | B /| i=

Investigation about mood|e

Path: p
Display description on
course page
= Availability
Allow answers from
25 v || May ¥ 2020 v (15 ¥ | 43 ¥ @Enable
Allow answers to
30 v || May ¥ |[2020 ¥ |15 ¥ |43 ¥ |@ #Enable

= Question and submission settings

Record user namesl Ancnymous A I

Allow multiple Ne ¥
submissions

Enable notification of Ne v
submissions

Auto number guestions » No v
v After submission

» Common module settings

» Restrict access

» Activity completion

» Tags

» Competencies

Save and retumn to course Save and display Cancel

Next, click the feedback created on the course page to edit questions.

o
@ 123

© 0 of 1 Submitted
P @ testses
© 1 of 2 Attempted

% | @ mnvestgation

Due 30 May 2020
O 0 of 2 Submitted

Click “Edit questions” and choose the question type that you want to add.
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Investigation

Show responses

Choose

Add a page break
Captcha
Information

Label

Longer text answer
Multiple choice
Multiple choice (rated)
Numeric answer
Short text answer
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Investigation

Overview [SIGIEIOHEE  Templates

Short text answer

Required

Analysis |~ Show responses

Question | fRE{Smocdle $THE?

Label | 1

Textfield width 30

Maximum characters accepted 5

Position 1

A\

Take the “Short text answer” for example. Write the question’s content. Fill in the blank

of “Label” with numbers or English words to label a question. Then click “Save question”.

Returning to the “Edit questions” page, you can see the questions that you have

just established. By clicking the gear icon on the right, you can edit a question. By
clicking the asterisk, you can set up if the question is required to be answered. By
clicking the cross sign, you can delete the question.

Investigation

Overview [SUEIESIIEE  Templates  Analysis — Show responses

Add guestion

Choose

(1) #rEi&moodle THE?

By clicking “Analysis”, you can immediately see the feedback. Because “Feedback”

Edit
question

Set
as

required

Delete

question

is set to be filled in anonymously, the names of users will not be displayed in the

feedback.
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Investigation

Overview  Edit questions

Submitted answers: 1
Questions: 1

Templates Show responses

(1) #REEfSmoodle FFHE?

-yes
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(12) Adding a Website Link

HAEIZ03 "4 e

# Home @ Dashboard & My Courses o This course £ REEE £ RS

Hide blocks ¢ Standard viev

B> > Mycourses > BERE03

After you enter a course, click “Turn editing on”.

Click “Add an activity or resource”.

4 Topic 4
Edit~

I < Add an activity or resource I

Edit™

<} Add an activity or resource

Add an activity or resource

The URL module enables a teacher to provide a web link as a course rest
External tool
documents or images, can be linked to; the URL doesn't have to be the ht
Feedback page may be copied and pasted or a teacher can use the file picker and ¢

or Wikimedia (depending upon which repositories are enabled for the site

There are a number of display options for the URL, such as embedded or

Glossary passing information, such as a student's name, to the URL if required

Note that URLs can also be added to any other resource or activity type t

1=
@
®
©® roum
o
=]

Quiz
@ More help
G Reengagement

Survey
Wiki
€ vorsnop

RESQOURCES

@ ook

File

Folder

Label

Page

O|® ®©® 0

URL

=

“ Cancel

Select “URL” and then click “Add”.

33



@ Adding a new URL to Topic 1 @

- General
Name -
External URL « Choose a link

Description Paragral~ (B | [ |i= = BB NG

Path-p

Display description on

course page
= Appearance

Pop-up width {in pixels) 620
Pop-up height {in pixels) 450
Display URL description #

» URL variables

» Comman module settings
» Restrict access

» Activity completion

» Tags

» Competencies

Save and retum to course ‘Save and display Cancel

Enter the name, description, and the URL of an external website. In the “Appearance”
section you can choose the way it will be displayed (Please do not choose “embed.”
This option is not available for the sake of the website’s safety). Finally, click “Save
and return to course”.

AERTE03

# Home @ Dashboard = My Courses & This course &

s
[l
i
it
A
FHf

1
>':h(t
fid

B > My courses > SE[EREEfS03 > Topic 1 > NPUST Website

NPUST Website

Click hitps:/fwp.npust.edu tw/ link to open resource.

If the
display type is “automatic,” students will see “Click ... to open the resource” after they
click the URL resource on the course page. If the display type is “Open,” the webpage
will be opened immediately after students click the URL resource. If the display type is
“In pop-up,” the webpage will appear in a pop-up window.
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3. Advanced Functions

(1) Uploading the Entire Folder to a Personal Private File

Click “Dashboard” on the top menu bar and then click “Manage private files” on the

right side of the page.

[52] BEnASETRSGEEFa=-> (ZHE2] & Navigation
[#2] [EvercamgF MM/ E®E]  [EverCam T4 .
— . Dashboard
= Course overview -
@ Site home
L b Site pages
b My courses
%3 Administration
ey
O Private files
@ B-
No upcoming activities due
No files available
Manage private files.
i —— Y s
Ol » wecr 7> o] 25 7 5
& - WMEE - zEne- WFEE A8 FAREX - )
# Home @& Dashboard & My Courses - F EERR
RORE &%
[ Creative Cloud Files W testzip
B35 SNepages > Piivate ties B TE #® [x86)ScreenCatcherStudio 2.150.228(322).msi
o AT 8 evercam9_setup.exe
quiz-MIRINF03- Mt NF032)ME-20190924-1...
Files J s %) BEEE03-123456- MMM csv
'l Git 4] BERE03 mdlxlsx
Subversion % 2png
> F -0 %) sample_phone.csv
4 Wi 2] 1078 BT
'f,_ 8 2R 1) 1078 WS SR
‘-'2- s BR 4] exported_table_26.4.2018_16.59_xls 8/4)=
- 2/ 60654_1.doc

w FRERE O)

@ =

After uploading is completed, click on the file and press the “Unzip” button in the

pop-up function window.
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%] 60563_1.docx

] APPUsage_2016-01-01_2018-04-30_monthxdsx

4] APPUsage_2018-01-01_2018-04-30_dayxdsx
APPUsage_2016-01-01_2018-04-30_day (1)xdsx  2018/4,
£] APPUsage_2016-01-01_2018-04-30_dayxisx

=] AD95S0000Q0000000_0038353A00_ATTCH6 (1. 2018/4,
%) 60448_1 (2).docx




Name

Author

Choase license

Paih

Last modified 25 May 2020, 4.26 PM

Created 25 May 2020, 4:24 PM

Size 13MB
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(2) Grouping Users and Submitting Assignments in Groups

& Administration
g 8-

¥ Course administration
£ Edit settings
#" Turn editing off

% course completion

Y
| ¥ Users
]
+ Enrolled users

» Enrolment methods

2 Groups

p Permissions
:1-. Other users
Y Fitters
} Reports
#* Gradebook
€ outcomes After you entering a course, click “Users” and

then “Groups” on the right menu.

EAREHER - BEA TR THE ) > T4,

Click “Create group”.

H[5s£1203 Groups

Groups

IMembers of:

Create group

Auto-create groups

Import groups.
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~ General
Groupname = | Group 1
Group ID number )

Group description == paragraph + | [

Path: p

Enrolment key () Click to enter text 4 ©,

Hide picture  No ¥

New picture
P Rl Croose a e Waximum size for new files: 9.3GB

You can drag and drop files here to add them.

Cancel

After setting the group name, click “Save changes”.
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After clicking the newly added group, click “Add/Remove users”.

Groupings | Overview

HFFREO3 Groups

Members of: Group 1 (0)
|h -

Delete selected group

Select the students you want to add to the group, and then click “Add”.

Add/remove users: Group 1

Group members = Selected user's membership:

MNone Student (1)
_std01 zuvio (std01@moodleset edu tw) (0)
Non-editing teacher (1)
_std02 zuvio (std02@moodieset edu.tw) (0)
Teacher (1)
EBil BIE @agmail.com) (0)

Search Search

Search options «
Keep selected users, even if they no longer match the search

If only one user matches the search, select them automatically
Match the search text anywhere in the displayed fields

Back to groups
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Add/remove users: Group 1

Group members Potential members

Non-editing teacher (1) Teacher (1)

-5td02 zuvio | @moodleset.edu.tw) EsiR =AY
Student (1)
std01 zuvio @moodleset edu tw)
Search Search

Search options «
Keep selected users, even if they no longer maich the search

If only one user matches the search, select them automatically
Match the search text anywhere in the displayed fields

Back to groups

Selecied user's membership

@amail.com) (0)

The list of selected students will go to the left, indicating that they have joined

this group. Next, click “Back to groups”.

By clicking on a group, you will see which students are in this group in the block

on the right.

[CCT  Groupings | Overview

HERAFZ03 Groups

M N
Student
-stdD1 zuvio

40
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Non-editing teacher
-s1dD2 zuvio

Addfremove users



= Group submission settings

Students submit in groups (%) | Yes ¥

Require group to make submission Mo ¥

&)
\if

Require all group members submit  MNo

L

Grouping for student groups (7)) | Mone ¥
If you want to set an assignment

to be submitted in groups, on the page of adding assignments, under “group
submission settings”, set “Students submit in groups” to “Yes”.

When grading assignments, you can see how many groups there are in this
course, and how many groups have already submitted assignment. Click “View all
submissions” to enter.

Grading summary

Groups 1
Submitted 1
Due date Monday, 1 June 2020, 12:00 AM

Time remaining 6 days 7 hours

View all submissions

Grading action | Choose v
Reset table preferences
User First name / Last modified File Submission Last modified Final
Select picture Sumame Status Group Grade Edit (submission) submissions comments (grade) Feedback comments grade
= = - B B = = B =] B
std01 zuvio Submitted for  Gro Egit~  Monday, 25 May 2020, © test » Comments
grading 1 449 FPM 1.Zip (U] y
7

1100.00

Notify students | No v

It can be seen from the table that as long as one member in the group submits
the work, the work file will appear next to other group members in the same
group. Click the grading icon to give scores.

On the grading page, under “group submission settings”, if you set “Apply grades
and feedback to entire group” to “Yes”, all group members in the same group
get the same score.
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Group submission settings

Apply grades and feedback to entire group

Yes ¥

Attempt settings

Aftempts reopened Manually
Maximum attempts Unlimited
Aftempt number 1

Allow another attempt No w
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(3) Importing teaching materials from the old version of Moodle

Go to a source course on the old version of Moodle, and click the “Backup” button
on the bottom left corner.

f Facebook @ Google * EummuExs B Tr M posETe @ FrREcREG.

People

& Participants

B nctivities A <

& Forums
[E] Resources

7% Administration Quthine:: i
Hirks Bk
& Tu It
?%:I‘I\iun‘ »1 e IRE A <BREE s - (T - A <R =
i s s : s
Som R Sl LA
. i Ohosyim : mipws
iR LR
BEHES - EhEe LS
St L
L L O 13 smmeii,
e el A
e D siam : wtses:
TR BN B ARG S ©
j Files ’_
d R ) :
& profile f B R(Office hour) e
LT
s - Clwi7m : wpvmes
Eo
& Olsisw: s 5
) %
g

Click the course functions/resources you want to import (please uncheck the user
information), press the “Continue” button, and press “Continue” again.

B we

elearning.npustedu.tw

¥ Yahoo!sil @ Google @ Google- HHE; A » EnEmiscs B If 0 soRETe M Eeapsesa. B 89
- 3 Usel Dara
t User Data
senaswrpeis B User Data

Resources User Data

001 User Data
001 User Data
1 User Data
001 User Data

Users | Course v
Logs [No ~
User Files [Yas v
Course files [Yes v
Site files used in this course@ |[Yes v

Grade histories |No v

Backup role assignments for these roles [

[<H<N<N<N<J<]

EhE
All/None

Confinue | Cancel
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After you complete the steps, a file window appears; click the file to download it.

Name Size Modified Action
—_— —_— —_— —_—
& Parent folder

O & _-1082_8294_-20200306-1146.zip 1.4MB 6 March 2020, 11:46 AM Unzip List Restore Rename
O j _-1082_8294_-20200306-1152.zip 1.4MB 6 March 2020, 11:52 AM Unzip List Restore Rename
@] &9 _-1082_8294_-20200306-1159.zip 1.4MB 6 March 2020, 11:59 AM Unzip List Restore Rename
(] :n backup-1082_8294_-20200616-1046.zip 1.4MB 16 June 2020, 10:47 AM Unzip List Restore Rename
@] {, restorelog.html 648 bytes 18 February 2020, 04:33 PM Edit Rename

With chosen files.. v
Make a folder Select all || Deselect all Upload a file

Next, go to the new version of Moodle, enter the course to be imported, and click
the “Restore” button on the lower right corner.

REHS FathiE © 40%
2R 30%
iR 30%
HE:
~ Course administration
“ | [- T Edit™ 8 & Edit settings
P #' Tum editing off
“| @uem eat-a
£ Course completion
Add an acti
< Add an activity or resource \ Users
 Fiters
b Topic 1
Edit™ » Reports
. # Gradebook
S = IR B reaenes
IR & Outcomes
. eEvemam o e
% @ 102B_MBA
© e Edit 2 Reset
% | @ restess Bt @ » Question bank
@ 1 0f 2 Attempted = Repositories
B Legacy course files
@ @ investgation Bt @ e

Due 30 May 2020

Drag and drop the backup file, and then press the “Restore” button.
HIEERE03

# Home g Dashboard & My Courses g This course & L £ ERSE

B> > Mycourses > BHHE02 > Restore [ =]
: ol v user » TE EE| olf—
Import a backup file @O = ligation
; SEE - o= B = » E=
Fles: Maximum size for new files: 9.6GB aeEE ki AR LSt = = j 0
fest (1)2ip 1 4 znEE é & ;
B Cre?tive Cloud Files B test (1)zip -
__hTHE | EI5E703 Grades.ods < IiBes
s v ) s

#; Administration

Press “Continue” to proceed to the next step.
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HEARRZ03

A Home @ Dashboard = Wy Courses &k This course RS & IERHS

= > Mycourses > BI3EHE03 > Restore

1. Confirm w 2. Destination m 3. Seitings - 4. Schema » 5. R

iew » 6. Process 7.

Backup details

The selected file is not a standard Moodle backup file. The restore process will try to convert the backup file into the standard format
and then restore it

Format Moedle 1

Type Course

Continue

Select “Merge the backup course into this course”, and then press “Continue”.

HEERE03

# Home @& Dashboard = My Courses & This course & iR & EREE

= » My courses > BIHERIE03 » Restore

1_Confirm » 2. Destination » 3.5

» 4. Schema » 5

Restore into this course

Merge the backup course into this course [

Delete the contents of this course and then restore

Restore into an existing course

Merge the backup course into the existing course @

Delete the contents of the existing course and then

restore
Select a course Course short name Course full name
' (1081)Ecology(3014) (1081)Ecology(3014)
Rt BIEERIZ02
0 BIEERIZ0N BIEERIZ01

Search
ntinue

Click “Next”.
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HIEAFRTZ03

# Home @ Dashboard = My Courses & This course &R £ ERES

= > My courses > BI3#384203 > Restore

1. Confirm » 2. Destination b 3. Settings » 4. Schema b 5. Review b 6. Process 7. Co
Restore settings
Include enrolled users X
Include enrolment methods No v
Include user role assignments X
Include activities and resources ¥
Include blocks ¥
Include filters X
Include comments X
Include badges X
Include calendar events X
Include user completion details X
Include course logs X
Include grade history X
Include groups and groupings ¥
Include competencies X 3
Cancel Next

Please be sure to uncheck the items of “Course name”, “Course short name”, and
“Course start date”. Then set the remaining items based on your needs. After
confirmation, click “Next” at the bottom.

s 203

# Home @ Dashboard = My Courses «h This course &~ thikiEiE & IEREE

= » Mycourses > Hl%

:¥#203 > Restore

1. Confirm » 2. Destination » 3. &

Course settings

Cverwrite course configuration No v

Course name

Qverwrite

Course short name

Course start date

select  All/ None (Show fype options)

Section0 ¥ Userdata Mo

aftE @ ~ - No
Section1 ¥ Userdata No
Section2 ¥ Userdata No
RZESRAALY @ — - No
Section3 ¥ Userdata No
SRIZAELE @ — - No

Confirm the items to be imported, and click “Perform restore”.
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wARSEE @

BRSNS FEELEED @
Section 11
Section 12
Section 13
Section 14

Section 15

ERLSEd iR debaiHe 220 e
Section 16
Section 17

Section 18

Previous Cancel

User data

User data

User data

User data

User data

User data

User data

User data

No

No

No

No

No

No

No

No

No

No

No
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(4) Importing Course A (Source) to Course B

¥ Administration

w Course administration
¥ Edit sett ngs
# Tumn editing off

¥ Course completion

» Reports
% Gradebook
& Outcomes
it Backup
* Restore
=) Reset
p Question bank
£ Repositories

M | egacy course files . .
e After entering the B course, click the
“Import” function on the lower right corner.

SAEAERTE03

# Home & Dashboard & My Courses & This course & HuEEEE FIERHEE

= > My courses » HI5f38%203 > Import
Find a course to import data from:
Select a course Total courses: 4

Course short name  Course full name

(1081)Ecology(3014) (1081)Ecology(3014)

AEERTE03 BISERIZ03

AlEERIE02 1202

A2 BIETEREE01

Select the
source course A to be copied/imported from a list of courses you taught, and
click “Continue”.

Check the items to be imported, and click “Next”.
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HAEERTE03

# Home @ Dashboard & My Courses &k This course & R #FiEREE

B > My courses > I

5#3%1203 > Import

1. Course selection » 2. Initial settings »
Import settings
Include activities and resources  #
Include blocks ¥
Include filters ¥
Include calendar events @
Include question bank @
Include groups and groupings ¥

Include competencies ¥

Cancel

Confirm the items to be imported, and click “Next”.

HIFEREZ03

A Home @ Dashboard &= My Courses & This course £ HEEE #~iERHE

B> > My courses > 21203 > Import

gs » 3. Schema settings » 4. Con

tion and re

rm import » 6. Complete

Include:

Select All/ None (Show type options)

General ¥
2@
o1 @
ERRE 1 O -
Edh 9 =
asaa @l 7
®°
Q-
AR

ARRE “

Assignment test 2uzo® %

Q@

P58

ERR A

2 March - 8 March ¥

e v

F—EEE

After confirmation, click “Perform import”.
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